 THESES AND DISSERTATIONS CHECKLIST

for compliance with the IPGS and/or 

Departmental Guidelines

Please note:

1. This checklist specifies formatting, citation and printing requirements ONLY that must be met in order for final theses and dissertations to be accepted by the IPGS.

2. It is the student’s responsibility that the final document submitted meets the separate IPGS Guidelines for Preparing Masters Thesis and Doctoral Dissertations or the student’s Departmental Guidelines.

3. It is NOT the responsibility of the staff of IPGS to perform copyediting of any thesis or dissertation content. 

Instructions: 

1. Please tick (√) if you have complied with each and every item and if not, please comply, and then affix your signatures, and thereafter, submit the copies of theses or dissertation with this Checklist.

2. Please sign with your supervisor at the end of the Checklist, to signify that you have followed the IPGS or your Departmental Guidelines and checked all aspects of your thesis or dissertation. Then, the Head of Department must affix his/her signature to confirm that the foregoing were done.
THE CHECKLIST

___ The Guidelines used to prepare the thesis or dissertation is: 

__√_ IPGS Guidelines for Preparing Masters Thesis and PhD Dissertation

___ Departmental Guidelines (state which Department) _______________
___ All the changes required by the Examination Committee have been incorporated into the document before sughbmission to IPGS.

THE CHECKLIST {cont’d}:

___ The print is black laser print or comparable; dot matrix is not acceptable.

___ Thesis or Dissertation is printed on only one side of the page and copies are not bound.

_√__ The font size is a minimum of 12-point. All page numbers are in the same font size and style used.

__√_ Left margin is 1.5 inches (about 3.4 cm); top and right margins are one inch. Bottom margin depends on the stipulations in the Guidelines.

__√_ The numbering of the pages is located in the centre and bottom edge, without dashes or hypens; in the same font style and size as the text; and, should not overlap with text, figure or table in the page.

√ All required preliminary pages are included and follow format of the examples given in the Guidelines.

__√_ All preliminary pages are in lowercase Roman numerals (i, ii, iii, etc.) and are in the same font size and style as the text.

_√__ Signature and date lines (for Title Page with signatures) must be solid lines, not dots or dashes or shaded and must be limited within the margins required.

_√__ All subheads are included in the Table of Contents

_√__ All text lines are one-and-a-half spaced.

_√__ All chapters and chapter equivalents begin on a new page.

__√_ Tables and figures that are not original work have source note and those sources are included in the References.

__√_ All tables, figures and appendices are mentioned in the text before they appear and are in order (by Appendix number or alphabet).

_√__ The captions for all tables and figures are listed in a list of tables and a list of figures that follow the Table of Contents pages.

__√_ There are no empty spaces in all pages. If a table or figure will not fit in the space remaining on a page after it was cited, fill the page with text.

__√_ Each table is complete on a page. If a table continues on another page, the “Heading Rows Repeat” option under the Table function should be used, so that the heading of the table is inserted automatically on top of the continuing table.
THE CHECKLIST {cont’d}:

__√_ Type size in the tables must be large enough to be read.

_√__ All citations in the text have a corresponding entry in the References.

__√_ Every direct quotation has a citation that includes the page number from the original source, or in the case of secondary citations, the source that was actually read.

_√__ All References entries are single-spaced and in-between entries are double spaced.

__√_ All References entries are complete and in the format required in the IPGS or your Departmental Guidelines (if the Department has one approved by the gIPGS).

_ √__ Signatures on all approval pages are original.

___ The final copies have the front and back blank sheets of paper, and all pages are included.

___ Written permission has been granted for inclusion of any material that is not by the author (maps, pictures, tests, questionnaires, etc.) and is/are included as Permission Letter/s and noted in the Acknowledgements. In other words, ensure that there is no violation of copyright protection laws.
_√__ An electronic copy of the thesis or dissertation submitted to the Department.
Signifying compliance with the Guidelines and Checklist:

Happiness Jabu Mkhwanazi

             J.H. Mkhwanazi   26/07/21
	_________________________________

Name/s and Surname of Student
	_________________________________

Signature and Date

	_________________________________

Title and Name/s and Surname of Supervisor 

	_________________________________

Signature and Date

	_________________________________

Title and Name/s and Surname of Head of Department
	_________________________________

Signature and Date



